
How to create a Paycor account and get logged in. 

Step 1: Follow invite link sent to your email and Click “Register Now” 

Step 2: Let’s Get Started! – Enter your Last Name (the Access Code and E-mail Address will be 

prepopulated) 



Step 3: Verify Your Identity! Enter your date of birth and Social Security Number 

Step 4: Create your Sign In Credentials and Creating New Account. Click on “Create New Account” 



Step 5: Create your Sign In Credentials! 

• For Username – Create your own username

• For Password – Create a password

• Click that you Agree to User License Agreement and then Click “Next”

Step 6: Multi-Factor Authentication Setup 

• Email will be automatically selected. You can either choose “Authenticator” or you can select 

“Phone” as a second option. Click “Save and Continue”



Step 7: Set your (4) Security Questions and then click “Complete Registration.” 

Step 8: Success!!! Click “Sign in Now” 



First time logging in – enter your Paycor Username and Password.

And…. Choose Authentication Method, which will send a code to your email or phone 
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Enter the Code… and click Submit. 

You did it!! You have made it to Paycor! 
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